
2018	Au(sm	Society	Central	VA	5K	Run/Walk	
	

FirstGiving	Instruc.ons	



Registra(on	

Go	to		
hAp://ascv.org/ascv-5k/register/	

and	click	REGISTER	



Registra(on	

Select	the	number	of	people	
you’re	registering	in	each	

category,	and	click	REGISTER	

Note:	This	is	not	the	TOTAL	
amount	of	people	on	your	team,	
just	whoever	is	signing	up	right	
now.		It’s	fine	if	it’s	just	1.		In	fact	
many	people	find	it	easier	to	
register	themselves	first	to	get	
started	and	then	go	back	and	

register	others.	



Registra(on	

If	you’ve	used	FirstGiving	
for	the	5K	in	previous	
years,	log	in	with	your	

email/password	using	the	
“sign	in	with	email”	

buAon	on	the	right	of	the	
page,	or	with	your	FB	log	
in.		Otherwise,	create	an	
account	and	make	sure	
you	remember	or	write	
down	your	log	in	info	for	

future	use.	



Join/Create	a	Team	

IMPORTANT!!!	

Choose	whether	
you	are	joining	an	
exis(ng	team,	

crea(ng	your	own	
team,	or	just	

par(cipa(ng	(not	
on	a	team).		If	you	
are	joining	a	team,	
you	can	search	the	

team	names.	



Create	a	Team	

IF	you	are	crea(ng	a	
new	team,	you	will	
see	this	page.		You	
do	NOT	have	to	

enter	all	of	the	info	
now.		You	will	be	
able	to	edit	and	
update	your	team	
page	later	on,	as	
you	like.		The	only	
thing	you	MUST	
enter	right	now	is	
the	Team	Name.	



Registra(on	Con(nues	

Answer	some	registra(on	
ques(ons,	then	click	NEXT.	
If	you	created	a	team,	
make	sure	to	check	YES	
under	the	ques(on,	“Are	
you	a	Team	Captain”	when	
entering	info	for	yourself.	



Create	a	Personal	Fundraising	Page	

This	is	YOUR	personal	
fundraising	page,	not	your	

team	page.	Your	dona.ons	on	
your	personal	page	WILL	also	
count	toward	your	team’s	
total	dona.ons	if	you	have	

joined	a	team.	

Customize	your	personal	
fundraising	page	if	you	want	a	
personal	fundraising	page.	
You	do	not	need	to	do	this	if	
you	only	want	to	collect	

dona(ons	as	a	team.		Please	
note	if	you	do	not	create	a	
personal	fundraising	page,	

you	will	not	be	included	in	the	
individual	fundraising	contest,	
only	the	team	fundraising	
contest.		You	can	edit	this	

later	if	needed.	



Make	A	Dona(on	While	Registering	

You	can	choose	to	make	the	first	dona(on	to	your	personal	page.		Again,	if	you	
have	registered	as	part	of	team,	or	created	a	team	–	any	dona(ons	to	your	
personal	fundraising	page	will	also	count	toward	that	team’s	total	dona(ons.	



Complete	Your	Registra(on	

Enter	your	credit	card	details	to	pay	for	registra(on,	and	
click	SUBMIT	



Confirma(on	

You’ve	now	registered	and	if	
you	have	a	PERSONAL	

fundraising	page,	that	link	is	
at	the	top	of	your	
confirma(on.		

If	you’re	a	team	captain,	
you	also	have	a	TEAM	PAGE.		
All	of	this	info	and	links	to	
those	pages	will	be	emailed	

to	you	as	well.				
Your	next	step	is	to	

customize	your	TEAM	PAGE.	



Team	Captains	

First,	congrats	on	being	Team	Captain!		Team	Captains	are	vital	to	our	5K!		Way	
to	go!		Being	the	Team	Captain	you	are	able	to:	
1.  Edit	a	team’s	name,	descrip(on,	and	story.	
2.  Upload	images.		The	first	image	is	used	as	the	team	picture	on	the	

leaderboards	thumbnail	picture.	
3.  Hide	dona(on	amounts,	dates,	messages,	and	names.		If	all	aAributes	are	

hidden,	the	en(re	panel	is	hidden.	
4.  Set	and	edit	a	Team	fundraising	goal.	
5.  Add/edit/remove	a	Youtube	or	Vimeo	video.	
6.  Enable	or	disable	comments.	

	
As	Team	Captain,	aKer	comple.ng	your	registra.on,	you	will	receive	an	email	
from	FirstGiving	with	the	subject	line	–	Team	Captain	No.fica.on.		That	email	
contains	the	URL	for	your	Team’s	Page.		Make	sure	to	keep	that	email	for	easy	

access	to	your	team	page.		Your	team	page	URL	will	look	like	this:	
hAps://www.firstgiving.com/team/		followed	by	a	6	digit	number.	



Team	Captain	

As	a	team	captain,	you	may	have	two	pages.	
	

You	can	share	your	PERSONAL	FUNDRAISING	PAGE	
to	ask	for	dona(ons.	Remember	your	fundraising	is	

counted	in	your	TEAM’s	Total	as	well.		
	

Share	your	TEAM	PAGE	to	encourage	other	team	
members	to	join	your	team.		People	can	also	make	

dona(ons	to	the	Team	in	general	from	the	
	TEAM	PAGE.	



Customizing	Your	Team	Page	

1)  Go	to	www.firstgiving.com	
2)  Sign	In	(top	Right)	using	your	FirstGiving	log	in	info.		You	must	use	the	same	log	in	

info	you	used	when	you	completed	your	5K	registra(on.			
3)  Once	you	have	logged	in	click	on	the	“Your	Fundraising”	tab	

	
	
	
4)  Choose	the	most	recent	(should	be	the	top	lek)	fundraising	page.	
5)  Choose	the	op(on	to	“Edit	Team”.	



Customizing	Your	Personal	Fundraising	Page	
1)  Go	to	www.firstgiving.com	
2)  Sign	In	(top	Right)	using	your	FirstGiving	log	in	info.		You	must	use	the	same	log	in	

info	you	used	when	you	completed	your	5K	registra(on.			
3)  Once	you	have	logged	in	click	on	the	“Your	Fundraising”	tab	

	

4)  Choose	the	most	recent	(should	be	the	top	lek)	fundraising	page.	
5)  Choose	the	op(on	to	“Edit	Your	Story”.	



FirstGiving	Help	

For	help	with	selng	up	your	pages	or	recovering	
your	log	in	info,	call	FirstGiving	at	877-365-2949,	or	

send	an	email	to	support@firstgiving.com	


